MBTI® Complete Assessment User Guide _

- MBTI® Complete - User Guide

Before participant attempt the assessment, do highlight on the following pointers to him/her:

o Itis advisable to complete the assessment using the computer rather than mobile and/or tablet to have the
best view of the assessment.

The MBTI® assessment is well optimized on computer browsers, preferably Google Chrome.

Attempt assessment when internet speed is fast and not lagging

Internet firewall set as low or mid-level

Laptop/desktop has enough of caches space

O O O O

Before starting the assessment:

Participant will receive an email notification from no-reply@themyersbriggs.net
Check all email inboxes i.e. Inbox/Junk/Spam/Trash

no-reply ‘our Assessment from The Myers-Briggs Company - lorkshop - River Valley High School - Dear C, You will be attending a @ Virtual workshop on 22 or 23 May 2...
I Your A fi The M Bri (o] MBTI Worksh River Valley High School - Dear C, ¥ Il b i MBTI® Vi kst 22 or 23 May 2

Participant will see following messages, i.e. Instructions
Click here to get started.

Your Assessment from The Myers-Briggs Company - MBTI Workshop — River Valley High School inbex =

no-reply@themyersbriggs.net

Dear C
You will be attending a MBTI Workshop on 22 or 23 May 2023.

To ensure that we have a successful METI® workshop, we nesd you to complete the following pre-session activity.

Kindly complete the MBTI® assessment by 12 May 2023

What is MBTES instrument?

- The METKS instrument is based on Carl Jung's theory of perceplicn and judgment and classifies people into 16 broad personality Types

» The METKS instrument provides a simple way of letting people be aware of their differences, build befier understanding and reveals how an individual sees and inferacts with the we
* The METI® instrument gives insight inte individuals’ motivation and the motivation of others.

* It is a forced choice. self-report. personality questionnaire used to measure and describe people’s preferences for how they like to get information. make decisions and orient their lir
This email contains the link for you to begin the assessment along with some tips on how to get the most out of your experience. Be assured that the assessment website you'll be us
You will have fo proceed with a simple Registration with the Elevate platform before you begin the assessment.

Are you ready to take your assessment? Here's what you nesd to know

* Depending on the assessment you will be taking, the session—including the registration process—will 1ast between 30 and 60 minutes.

- It is best to finish the session in one sitting, but if you need to stop part-way through an assessment and resume it later. you can

* Do not owver-think any assessment items; select the responses that seem most natural and comfortable—listen to your gut

+ Be honest about who you fruly are (nof who you or possibly ofhers think you should be)}—your responses are completely confidential

* Even if questions seem repetitive or a litthe confusing, pleass try to respond 1o ach one.

= Do remember to click "SUSMIT" after completion of 92 questions

The METI®Complets combines the METIS Step 17 assessments with an interactive leaming session (ILS) that explains type concepts and includes a self-verfication exercise. vou \
three-page Type Description Report

If you require any technical support, please do not hesitate to contact our helpdesk (via email: enrolment asia@ihemyersbriggs com)

Thank you.

Click here to get started.
Sincerely.

The Myers-Briggs Company

Once participant Click here to get started.
It will automatically lead participant to the following web browser.




MBTI® Complete Assessment User Guide _

Participant has to start with REGISTRATION
** unless they have previously registered with ELEVATE Platform then he/she will have to click LOGIN instead of registration

Participants will register and create their elevate account. After successful creation of account, participants can
proceed to do the MBTI® Step I™ assessment. Participants can easily access their account, retrieve their MBTI® report
and refresh their MBTI® Interactive Learning Session.

Fill in all required fields as follow.
- First Name
- Last Name

- Password

**gt least 8 characters: must contain at least 1 digit, 1 uppercase letter, 1 lowercase letter, and 1 special character. Cannot be same as email
address i.e. 1985Herbs#

- Confirm password
- Age Requirement, please check-the-box “I’'m outside the European Union and I’'m at least 13 years old.”
- Then click NEXT

1> ELEVATE | Login

v The Myers-Briggs
C* b Compgny i

REGISTRATION LOGIN Marth American English  [¥]

Register to access the Elevate® assessment site.

Already have an account? Log in

First name:*

Password:*

Confirm password:

Age Requirement 7

Fm outside the European Union and 'm at least 12 years old.

'm inside the European Union and I'm at least 16 years old.

The Myers-Briggs
’ b Comp)cgny 9



MBTI® Complete Assessment User Guide _

Continue with REGISTRATION
Fill in all required fields.

- Phone number (mobile recommended):
**change to Singapore Country Code +65 or whichever country code that is applicable

- ldentification question

- Identification answer

- Check-both-boxes “l agree to Elevate’s Privacy Policy” and “I agree to the Elevate Terms of Use for
Respondents.”

- Then click REGISTER

REGISTRATION LOGIN North American English  ~

Register to access the Elevate® assessment site.

Already have an account? Log in.

Phone number (mobile recommended):*

-, +65|

If you ever forget your password, a reset
code can be sent to this number.

| agree to Elevate's Privacy Policy kLot accEa = priiate

| agree to the Elevate Terms of Use for Respondents, and secure

Privacy Notice

a— o
All personal data we collect, whether through completion of our assessments @

generally, for the purposes of research, or otherwise, is handled by The Myers-
Assessment responses

Briggs Company in accordance with applicable data protection legislation (including - )
are confidential

European GDPR).

Please refer to our Privacy Policy. for detailed information on how we handle

personal data. ;[
=

By completing an assessment, you agree that the data you give may be used by The A
Myers-Briggs Company and transferred to third-party data processors, including in Results are accessed
respect of European respondents, outside the EEA for processing purposes by our only by your facilitator

parent company, The Myers-Briggs Company in the US, and other data processors.
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Upon successfully registration, it will lead participant to DASHBOARD
Do read all instructions before you click to start

The MBTI® Global Step I™ assessment will take approximately 20-30 mins of the participants time to complete. Do
ensure participants don’t over-think any assessment items, select the responses that seem most natural and
comfortable and be completely honest about who they truly are to obtain most fit results.

Then click START
ob The Myers-Briggs pasueoano LEARN SHARE
Company -

Welcome, C! You have 1 assessment to complete. Click the Start button in the Assessments tab

below to begin.

Taking an assessment on Elevate” b

Your practitioner has assigned an assessment to
you. Dnce you complete the assessment on the
Elevate platform, they will be notified.

RE|

Your practitioner will then give you an opportunity

to ask gquestions about the framework of the )
assessments and how to interpret and apply your ‘\/\/
results. f '
You complete your You apply your
assessment(s) é results and continue

learning
Your practitioner
reviews your results

ASSESSMENTS

The Myers-Briggs Company - MBTI Complete Global

The Myers-Briges Type indicator” (MBTI®) assessment gives you a framework for understanding

yourzelf and others and appredating dfferences.

(L Estimated time to complete: 20 mins

MBTI" Complete Interactive Learning Session

The Interactive Learing Session iz a required component of the MET! Complete experience. It
takes you through the basics of MBTI type and provides you with more detailed insight on how to
use this knowledge. At the end of the session you will receive your four-letter type and
downlozdable type description report. If you need to stop at any time during the session, your
progress will be saved.

(%) Estimated time to completer 30 mins

You may fill in the demographic survey which is optional accordingly.
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Read the Instructions
Then click NEXT

O T MyersBriggs oo

v

A MBTI® Global Step I™ Assessment
bti.

3

Instructions

Your answers o the questions on this assessment will Nelp show how you like to look at things and Now you like 1o 20 about
deciding things. There are no “right” or “wrong” answers. Knowing your own preferences and learning about other people’s

" can help you what your are, what kinds of work you might enjoy, and how people with
different preferences can relate to one another and contribute to society.

Read sach item carefully and select your response. Do nes spend too much tims thinking about any one item. If you cannot
decide on s responze, skip that itam and return to it later. Werk through the assessment until you have respandsad to sl the
items you can. There are 92 items on this assessment.

she 1943, 1504, 1957, 1962, 1976, 1577,

1563, 1584, 1567, 1951, 1963, 1996, 1956, 2001,

5, 2006, 2018 by Petar B. Myers snd

e BT o, el The Miers- Brigss Cormpany IoEn are tramermians o s egistered radermarks of The Myers & Briges

Do remember to attempt all 92 questions
Answer Q1 to Q92
Click NEXT

Click SUBMIT after completion of 92 questions.

E}; MBTI® Global Step I™ Assessment
mbti.
{Sonsz tems Completsa |

Which response comes closer to describing how you usually feel or act?

1. When you go somewhere for the day, would you rather

plan what you will do and when, or |

2. If you were a teacher, would you rather teach

fact courses, or ‘ courses invohing theary?® |

3. Are you usually

a"good mixer,” or ‘ ratner quist anad ressrved? |

4. Do you usually get along better with

imaginative people. or ‘ realistic people? |

5. Do you more often et

your heart rule your head, or ‘ your head rule your heari? |
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are final, please click Submit. Click Back to edit your answers.

Do remember to attempt all 92 questions.
You may click BACK if you wish to change your answers from the previous pages.

If participant complete less than 95% of the questions i.e. complete only 89 questions.
At question no. 92, when participant decides to click NEXT.

Elevate Platform will prompt the following error message.

Click Return to First Missing Response to continue

oo Elevate - Assessment MEBTI .. % |7

Wait! You did not complete enough respanses for accurate scoring.

Click Return to First Missing Response to complete the assessment, or click Save & Complete Later

Return to First Missing Response ‘ SAVE & COMPLETE LATER

If participant decides to SAVE & COMPLETE LATER.

To re-access Elevate Platform, copy and paste following website:
https://login.themyersbriggs.com/Login.aspx?ReturnUrl=%2Forganization%2Fregistration

Participant will see this web page.
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Key in email address, password and click LOG IN
-t ELEVATE | Login % | e ELEVATE | Login ICH
Is  Help

b ELEVATE Login - Shopping Cart solutions.... 2] RD Web Access ] https--myersbriggsca.sha... (& All 70 Universities in Mala... & Office & Dept Directory A.. 84 Guide to doing businessi.. & top 10 pharmaceutical co...

" +1800 624 17657 | support.us@themyersbriges com
Fb The Myers'B"ggs MONDAY - FRIDAY 6:00AM - 430PM PT
Company

Elevate”
Access. Develop. Perform.

EMAIL ADDRESS

k@gmail.com

Forgot Password?
LOG IN

New to Elevate®? SIGN UP NOW

After successful LOG IN.
It will lead you to DASHBOARD
Click RESUME

b ELEVATE | Login x |7

(| North Ami English
-rb The Myers-Briggs orth American English v
- Company DASHBOARD LEARN SHARE ACCOUNT ~

Welcome, Katherine You have 1 assessment to complete. Click the Resume button in the e
Assessments tab below to continue.

Taking an assessment on Elevate® stow

ASSESSMENTS

The Myers-Briggs Company - MBTI Form M Complete

The Myers-Briges Type Indicator” (MBTI") assessment gives you a framework for understanding
yourself and others and apprediating differences.

! Estimated time to complete: 20 mins

MBTI* Complete Interactive Learning Session

The Interactive Learning Session is a required component of the MBTI"Complete experience. it
takes you through the basics of MBTI type and provides you with more detailed insight on how to
use this knowiedge. At the end of the session you will receive your four-letter type and
downloadable type description report. If you need to stop at any time during the session, your
progress will be saved.

! Estimated time to complete: 30 mins

If participant decides to SAVE & COMPLETE LATER.
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To re-access Elevate Platform, copy and paste following website:
https://login.themyersbriggs.com/Login.aspx?ReturnUrl=%2Forganization%2Fregistration

Participant will see this web page.
If he/she has forgotten his/her password.
Click Forgot Password?

. 41800624 17653 | support us@themyershriges.co
cr{) The Myers-Briggs MONDAY -FRIDAY 600AM - 43001 PT
Company

Elevate®

Access. Develop. Perform.

EMAIL ADDRESS
PASSWORD
Forgot Password?

New to Elevate™ SIGN UP NOW

Key in your email address
Check-the-box “I’'m not robot”

cy-{) The Myers-Briggs
Company
Password Reset

Verify Email Address

EMAIL ADDRESS

k@gmail.com
~
|| I'mnotarobot I
Choose ONE of the options
Click NEXT

Cv-l) The Myers-Briggs
Company
Password Reset

Authenticate Account

PHONE NUMBER
(OO0 X003
RECEIVE VERIFICATION CODE VIA

@ 3 text Message from The Myers-Briggs Company {SMS}
© an automated phone call from The Myers-Briggs Company (voice message)

© an email to my recovery email: k@gmail.com
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After completion of assessment:
Participant’s Elevate Interface Status
Participant has completed MBTI® Step I™ (Global Step 1) 92 questions, it would be reflected as COMPLETED.

If participant has not begun or/and incomplete MBTI® Complete Integrative Learning Session, it would be reflected
as RESUME.

s Myers Biggs Mot ArmarkanEngts
oL Comgzry casiposes Leann sane AceounT -
| You have successfully campleted the assessmensis) sssigned (o you. To proceed, you must verify your 59

MBTIE type. Clicl the Restsme butten in the Assessmants tab balow ta continue.
Taking an assessment on Elevate Fow
£ORYOU ASSESSMENTS
METE Step = (Farm i 9

METr Complete Interactive Learnng Sessan

EsimLned e m cmgdes Himing

Participants proceed to the interactive learning session after completing their MBTI® assessment. The session will
walk participant through the MBTI® preference pairs to determine their best-fit type.

-

= Dashboard (D ~
mbti

You're one step closer.

Your assessment responses have been submitted successfully.
To get your MBTI® type, you must now complete the Interactive Learning Session.

©—— . :

MBTI® Interactive Your Best-Fit
Assessment Learning Session MBTI® Type
~ (required)

Need to finish later? Save + Return to Dashboard

The e-learning will walk the participants to determine their best-fit type. Once you have completed both steps you will
have access to your three-page Type Description Report. A copy of the report can be printed or saved as a PDF.
Participants can always re-login to review their learning.

Participant will see their MBTI® Profile. He/she may click on follow tab to find out more about him/herself under
FOR YOU... ASSESSMENTS...DOWNLOAD ITEMS

O [heMyersBriggs Narih American Engisn_[or
Company DASHBOARD Learn SHaRE ACCOUNT =

wioe

Your MBTI® Profile

LEARN MORE

FOR YOU ASSESSVENTS DOWNLOADABLE ITEMS
Gift the MBTI” assessment
Give your friends and family the Myers-Briggs® experience.
Learn about the See what others are Get recommended
MBTI® assessment saying articles, and more
LEARN MORE
oL E!Errﬂs:ﬁ’s&w Feedback Privacy Policy Trademarks and Licznse Terms of Use Cookie Policy
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Frequently Asked Questions

Issues faced when signing up

Problem #1: Password does not match criteria despite adhering to the requirements.

Solution #1: The input fields may have been cached. Try to clear cache on browser and try again.

Problem #2: Unable to sign up an account

Solution #2: During registration, the password created has to be at least 8 characters. It must contain at least 1 number,
1 uppercase letter, 1 lowercase letter, and 1 special character.

Issues faced when logging in

Problem #1: Failure to log in after multiple tries

Solution #1: This can be due to unsuccessful registration. Register again through the link provided in the email. Once
the account has been successfully registered, there should not be any problems arises when logging in.

Issues faced when completing MBTI® assessment

Problem #1: Unable to log in, start or resume assessment.

Solution #1: MBTI® assessment has to be completed on time. Reminder email with an access link attached will be sent
to all registered email accounts. Please do ensure students complete the assessment within the time frame to find out
their profiling results.

Issues faced when loading result page — download reports

Problem #1: Unable to proceed to receive MBTI® assessment report

Solution #1: For students who are having troubles loading the result page, they may have to clear their cache on their
browser to obtain the profiling results.

If problem persist, kindly log out and log in to the system again. Do ensure students have completed the MBTI®
assessment, which includes their MBTI self-estimate to get their personality test results.

The Myers-Briggs
’ b Comp)ény 9



